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PSBA Web site Tutorial

Welcome to PSBA’s new Web site. This tutorial will
help guide you through the new features,
navigation and highlights of the site.

Contents: -
Navigation

Home page

Members Only

Community Message Boards
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Navigation

PSBA’s Web site has four distinct
navigation areas.

~wout PSBA &Affiliates | News & Publications  Issues &Advocacy | Services & Products =~ Training & Events | Directories & Links

0ol Boards Association

1. Quick-link navigation found at the
top of each page. JustFar Vou Leadership.

Service. Advocacy.

R A welcome message from PSBA Fresident
R Parnela .. Markie and Executive Director

Thomas J. Geni

Public education is a birthright for every

vetit does not happen .

b School Board automnatically. Delivery of this vital semvice is Involved wi
Secretaries made possible by the dedicated efiorts of

locally elected school board members,

F New Members

" b Attend a Program

b Superintendents &
Administration

Become a Master School Board Member or Run for School Beard

b Solicitors Distinguished School Board. See the Effective S

. ®
The Pennsylvania School Boards
Association ass local school board Adminisirator Search
members and others in school
management to be effective in their vital
roles through advocacy, training,
publications and a wide range of direct
senvices

P Parents & Public Learn More ©

P Business Affiliates

Education News PSBA News
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Navigation

PSBA’s Web site has four distinct
navigation areas. fome contactle o Com memen ©

About PSBA &Affliates | News & Publications | Issues &Adwocacy | Services & Products ning & Events  Directories & Linl

1. Quick-link navigation found at the
top of each page. S Leadership.

T Service. Advocacy.
2. Blue-bar topical navigation found
b Superintendents &

below the Quick-link e

b School Board of this vital s Get Involved with PSBA
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servi
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Navigation

PSBA’s Web site has four distinct
navigation areas.

1. Quick-link navigation found at the
top of each page.
2. Blue-bar topical navigation found

below the Quick-link
navigation bar.

3. Left-hand audience navigation
found on the home page.

dia  Calendar  Jobsin PA [l Locin |

0

About PSBA &Affiliates | News & Publications  Issues &Advocacy | Services & Products ~ Training & Events | Directories & Links

hool Baards Association

Information e hi
Just For You Leadership.

e Service. Advocacy.

# School Board

A welcome message from PSBA President
Members

Pamela J. Markie and Executive Director
b Superintendents & y

Administration ' a birthright for every
ot happen

b School Board ically. Delivery of this vital semvice is

Secretaries ool Board Member or ble by the dedicated efforts of
b Solicilors Board. See the Effective Schaol ¥ chool board members
5 tain for details
P Parents & Public i Boards
b Business Affiiates oo -3l school board
chool
management to be effective in their vital

Education News PSBA News
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»

Adminisirator Search
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Navigation

PSBA’s Web site has four distinct
naVigation areaS. Home ContactUs NewsMedia Calendar Jobsin PA store | | search o

1 : [ B About PSBA &Affiliates | News & Publications  Issues &Advocacy | Services & Products ~ Training & Events | Directories & Links

Pennsylvania School Boards Association

1. Quick-link navigation found at the

top of each page. St For vou Leadership.
X . ) ¥ New Wembers Service. Advocacy.
2. Blue-bar topical navigation found
- - b Superintendents & Tl?k:nr:';a:lﬁ Gentzel ‘ )
below the Quick-link samistn i s

Secretaries hool Board Member or

n aVI atl O n bar b Solicitors | Board. See the Effective School
. G ctoin for details

P Parents & Public

P Business Affiliates
dvocacy, training,

3. Left-hand audience navigation CELTEETE :
found on the home page.

4. Act Now navigation box found at emm— R
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the right-hand side of each \
page. (
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Navigation — Quick Links

Quick-link navigation gives you
quick access to a number of
important items:

Home i Return to PSBA’s home
page from any page.

Contact i Phone numbers, e-mail
addresses, staff directories,
contact the Webmaster.

News Media T News media have
24/7 access to news releases and
other resources.

Calendar 1 Includes a list of
upcoming dates related to PSBA
and school entities.

About PSBA &Affiliates | News & Publications  Issues &Advocacy | Services & Products ~ Training & Events | Directories & Links

Information e hi
Just For You Leadership.

e Service. Advocacy.

¥ School Board essage from FSBA President

Members xecutive Director

b Superintendents &

Administration a birthright for every
it h

appen
b School Board

Secretaries Board Member or

b Solicilors s rd See the Effective Schaol
for details

P Parents & Public

P Business Affiliates
- o mel s and othe il
= ( ‘ | | | | management to be their vital
— o = o bugh advocacy, training,

ns and a wide range of direct

Education News PSBA News -
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Navigation — Quick Links

Jobs in PA'T As a benefit of
membership, PSBA posts
education-related job positions.
Find administrative and teaching
positions, openings at PSBA and
other state associations, and learn
how to post your own
employment vacancies.

Bookstore i PSBA has a wide
variety of resources providing in-
depth coverage on a number of
leadership and governance
topics.

Login i Log into the Members Only
area from any page.

Search T Still can’t find what you’re
looking for? Typing keywords
into the search field from any
page launches a Google search
within the PSBA site.

About PSBA &Affiliates | News & Publications  Issues &Advocacy | Services & Products ~ Training & Events | Directories & Links

Pennsylvania School Boards Association

Information

Just For You Lead_eI'Shlp.
e Service. Advocacy.

¥ School Board essage from PSBA President

Mem| 1l Exe

et Involved with PSBA

un for School Beard

Education News PSBA News -
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Navigation — Topical

PSBA has conveniently sorted the
items found within its pages into
easy-to-understand topics.

1. About PSBA & Affiliates i Find
PSBA’s mission, vision, strategic
plan, roster of PSBA Board of
Directors, the senior
management of the association,
PSBA regions and specialized
departments.

ome ContactUs News Media Calendar

Pennsylvania School Boards Associatios

Information
Just For You
F New Members

# School Board
Members

b Superintendents &
Administration

b School Board
Secretaries

¥ Solicitors
P Parents & Public

P Business Affiliates

Education News

© This is a dummy headine

More Education News b

ions  lssues &Advocacy | Servic

es & Products | Training & Events |~ Directories & Links
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Navigation - Topical

2. News & Publications i Members

and subscribers can link to ertee comen e s | R | s

PSBA publications such as YT ————————
the weekly School Leader P

Newsand the bimonthly

PSBA BulletinBusiness can Just For You

learn about advertising st

opportunities with the PSBA  smmrno

Bulletin. You can also find L oo

News Headlines, including e o

P Business Affiliates

links to outside media |
sources, PSBA news items

and news releases. Ccascaionvees "]
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Navigation — Topical

3. Issues & Advocacy i PSBA has a
wealth of information available on

Secretaries

Members can find out more about i i A
PSBA’s Legislative Platform and pmsibe g o Y
Priorities, read testimony

presented on behalf of members,
learn about upcoming county

topics of interest to school entities.

Many resources and data are —
collected, analyzed and made P ot o

available online in the Research

Resource Center. In “Advocacy Information

Services,” learn of the latest e e = —

legislative happenings, access the S U i

weekly Legislative Report and e —— L

learn of legislative alerts. S i M

meetings and the annual
Legislative Advocacy Conference i

or log into the Legislative Action

Center where members can
contact their legislators.
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Navigation — Topical

4. Services & Products T This area
conveniently groups the many
member-based and fee-based
Services and products Offered ISl About PSBA &Afiliates  News & Publications  lssues &Advocacy  Services & Products  Training & Events  Directories & Links
by PSBA, including legal e
services, policy services, R S ——TY

1 Information .
Insurance products and
services and leadership

development and recognition. e —— Services & Produots »

Administration

b School Board
Secretaries

Services & Products
Become a Master School - = Leadership Development e
P Solicitors Distinguished School Boa e E Pas e
- o & Legal Services Ifa school district has a need, S
Governance issue sectoin e e
® Policy Development chances are that PSBA has a service,
Learn More © Services 4 expert or program to meet that need
b Business Affiliates = Insurance Services (T ¥ Get Involved with PSBA
1) Pretpuge

=)

If a school district has & need, chances are that PSBA has a service, expert of program to meet that need. = Email Page

e offer valuable learning and raining opportunites, a brosd range of ndispensabl lgal information and sssistance, il ousiomor
prehensive policy services, as wel as significant cost savings through numerous insurance programs and servi Commants
A provides schooleaders he tooks they need to meet ther school governance and keadership nees

i

© This is a dummy headine PS84 provides comprehensiv ramng and karming | | The PSBA legal depariment offes public schoo!
opportuniics mckding recogniin programs for enties a broad range o ndpensabl ks

i
exemplary leadership service; and school informaton and sssistance. Ako find nformation on
More Education News b sdminsratie development services such s the Solictors Associaton.
admiistative search, cmployee reltions and

o))

Policy Development Services Insurance Products & Services

P Parents & Public

» Manage Your Membership

PSBA's expert policy services taiored for school The leader in school insurance for more than 35
districts, infermediate unis, area vocational schools. years, the Trust defivers a ful range of a programs

include policy auding, development, maintenance and | | and services such as property, general and excess
review services, as wel as a poicy newsletter, liabity, volunteer insurance protecton, employee
onine samples and policy on the web servic benefis programs, safety and loss control services,

and expert claims administration
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Navigation — Topical

5. Training & Events i Visitors can
find information on all the
upcoming training

t 't' ff d th h [(DSE I | PvouFBARATlntes | News & Publications | Issues &Advocacy | Services & Producs | Training & Events | Dircctories & Links
< QUL IIES UUELER) W10 N et E—

Home  Contac News Media  Calendar JobsinPA  Bookstore |

PSBA. Convenient online
re g .I S.t ratl O n a I .I OWS S C h O_ O I Information [ Do About PSBA &Affiliates |~ News & Publication~ .ssues &Advocacy | Services & Products ~ Training & Events |~ Directories & Links
entities to register multiple st vy oS

F New Members

attendees for the same event.

Members Training & Events

Learn more about on-site and st &
Administration
customized workshops and
Secretaries Becom| - Rt maed [Py —
H n7s H H b Solicitors Disting = Driving Directions to ! As leaders in public education, school directors v e
O ta I n r I V I n I re Ct I O n S to Govern Froorame and administrators need to embrace life-long
P Parents & Public Learni ™ SBARegional Dinner leamning. PSBA offers conferences, » Manage Your Membership
F Business Affiliates leetings and seminars to fill this need » Get involved with PSBA

a. y O t e u p CO I n g eve n tS — » b
I I I | I I I I 0 Annual School Leadership ;i =
Conference =) Print Page
PSBA, through its various programs, strives to provide school board members, chief school administrators, board | E-mail Page

secretaries and other school leaders with the tools they need to meet the responsibilties of school governance and
leadership Quastions or
Comments.

Home  Contacts  News tiedin  Caiensaos P Bookstore | | searen [))

Workshops and conferences

Education News PSBA offers a variety of workshops throughout the year and throughout the state, from new board member training to

negotiations training, to hot topics such as property tax refief, school law and district budgets.

Current Programs Multi-Day Conferences
‘More Education News
e T | | [

rently scheduled program: hear from a variety of speakers on a related theme or
topic, and include:

© This is a dummy headine

* Demo Workshop
A Functionality Test

o Fast Track Weekend: Pittsburgh

® Test
Test
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Navigation — Topical

6. Directories & Links 1 Lists of the
PSBA Board of Directors, o Gl el Comn s it | QR | e
staff, Service Associate F’S o~ NI e e :
Members and school entities B o~ o
can be found in this area. This T SIO@) v o e e S e

Just For You

area also includes links to

# School Board
Members

other organizations and e Direstories and Links

" Horse [ Diractories & Links
Administration

affiliated groups such as the

o b Solicitors " ™
Natl Onal SChOOI Boards R A = PEETEr "‘ Connect to other organizations

P Business Affiliates by and discover new resources

Association, other educational
organizations, Pennsylvania
associations, legal links, and

state and federal government
links.
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Navigation — Audience

Home ContactUs NewsMedia Calendar JobsinPA Bookstore | | search

Key audiences visiting PSBA’s Web
site can easily find
information specific to them
through the left-side
navigation area located on the [EHSESENEEEESEEIEUESE
home page. “Information Just | g

¥ School Board 5l Legislative Update

For You” has quick links and : f e E ‘e

I Superintendents & P Contact Your Legislator

- - nc -
I nfo rmatl O n fo r : Administration & iadel :::; Z::::L > - . » Manage Your Membership

¥ School Board & A 5 P Get Involved with PSBA
Secretaries o urg ot~ - » Run for School Board
¥ Solicitors
- J »
¥ Parents & Public d pra v

. New Board Members Con o B P DY |
. School Board Members

: Superintendents &
Administration (@ ios 1 G ek mcin

*  School Board Secretaries St I s m——
-, P mise"

. . -7,
® S 0 I | C | to rS O Ths s 5 diminy headiod © Districts Adopt Effective Governance Standards Public Schools...Achieve!
o An

. Parents & Public it
o Business Affiliates

Pennsylvania School Boards Association

Subscribe to Laws On
Line

(5] Master School Board e
Member Accreditation (5] Discussion Boards
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Navigation — Act Now

The “Act Now” navigation area is
located on the right-hand side
of every page. This area gives
visitors quick links to attend a
program, contact legislators
(member login required),
manage their membership e
information (member login
required), find out how to get

Home ContactUs NewsMedia Calendar JobsinPA Bookstore | | search

Pennsylvania School Boards Association

Information e i
Just For You Lead_eIShlp.
Service. Advocacy.

A welcome message from PSBA FPresident

Members Pamela J. Markie and Executive Director

b Superintendents &
Administration

involved with PSBA or learn
how to run for their local
school board.

b School Board
Secretaries

¥ Solicitors
P Parents & Public

P Business Affiliates

ol Board Member or
oard. See the Effective School

DE]: [BIEE

roles through advocacy, training,
publications and a wide range of direct

senvices

¥ Get Involved with PSBA

E » Run for School Beard
E— o~

»

Adminisirator Search

Education News PSBA News '

© Districts Adopt Effective Governance Standards
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More Education News b

More PSBA News b
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Home page — Rotating Feature

At any time, up to six rotating features are
on the PSBA home page. Visitors

can watch as the features scroll o Gt et e e o | S | e
through automatically every few r’: | T TR T T TR T TR
seconds. Clicking on the “Learn P
More” text will take them to a
new page with more information Information | eadersh
about that feature. Information e rer e Service. A%'Vocacy_
included in this area will be major b semotgears .
conferences, issues of significant e e G
importance, highlights of new S .
products or services and . A SN ||
information on the latest PSBA osanan | s | [
Bulletin. 000000

Visitors also may click thl‘ough the 7
features at their own pace or jump pE— pyeme— [ e
back and forth by clicking the
numbers located at the bottom of
this area.

rm © 2008 Pennsylvania School Boards Association <Return to tutorial contents
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Home page — Education News &
PSBA News

Near the bottom of the home page, visitors

will see two boxes. The
“Education News” box highlights
up to three articles from state and
national media related to public
education. Clicking on the orange
“More Education News” button
will take visitors to the “News
Headline” page where additional
articles can be found.

Similarly, the “PSBA News” box on the

home page will list up to three
items of interest specifically
related to PSBA member news,
such as upcoming workshops,
important deadlines and hot
issues.

Home ContactUs NewsMedis Calendar JobsinPA  Bookstors | | search ()]

1 ] : o About PSBA &Affliates  News & Publications  Issues &Advocacy  Services & Products  Training & Events  Directories & Links

Pennsylvania School Boards Association

Information
Just For You
F New Members

# School Board
Members

b Superintendents &
Administration

b School Board
Secretaries

¥ Solicitors
P Parents & Public

P Business Affiliates

Education News

© This is a dummy headine

More Education News b

Leadership.
Service. Advocacy.

A welcome message from President
Pamela J. Marki ol Ex Directar

¥ Get Involved with PSBA

ol Board Member or le by dic L » Run for School Board

oard. See the Effective School

1ers i

&
I ners|
=] : [ "

PSBA News F !
=

© Districts Adopt Effective Governance Standards

More PSBA News b
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Home page — Education News &
PSBA News

All current education news and PSBA
news can be found on the “News
Headline” page_ Cthlng on the N About PSBA & Afiliates | News & Publications | Issues & Advacacy | Services & Products | Training & Events | Directories & Links
orange “View” button by any PamsyariaShoe Bcrs oo
article headline takes you to the
complete story. Visitors can News Headlines
expand or hide the various news — —
categories to reveal all the stories |E—_G—_—G—G. PS8 s s o of ot e sk oo, oo 247 s s s
under each category. .

B Bookstore For further information on a news headline, contact names are provided in each article, or contact the wel ster or the
B Online Publications Public Relations ctor.
B Advertise in PSBA Bulletin

B Advertise Job Vacancies News Categories
grder Forms to Fax g

Home  Contac dia Calendar Jobsin PA B C

Hide All | Show Al

: __Prlnt Page
B Subscrip} Hews Releases -
[ E-mail Page
PSBA News

B IN. Questions or
|_| Districts Adopt Effective Goven Commeants

Than cte ewide that ad Standards for

Education News
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Members Only

Board members, superintendents,
administrators and board
secretaries from member school
entities, and Service Associate
Members, are able to log into the P ot o
Members Only area by clicking on
the orange “Login” button at the e

. 2 Leadership.
top of any page. Once logged in, e e Service. AFc)jvocacy_
visitors will be able to move -

A welcome message from PSBA President
Members

- - Pamela J. Markie and Executive Director
between items on the public E——— ot Gate
.

Administration Public ed:

portion of the Web site and the N—— e

Secretaries

Members Only area without the
need to re-enter their password. P panisspuc ronfor e

P Business Affiliates
and others in ool

m ol
0 B3 (A (3 (3 E ent to be effective in their vital
‘—‘ ‘—‘ |—‘ |—| |—| 5 ugh advocacy, training,
ns and a wide range of direct
senvices

Education News PSBA News '
3 Publi

© This is a dummy headine © Districts Adopt Effective Governance Standards

Learn More §

A
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Members Only

Logging in

YOU Wi” be aSked tO enter your member Home ContactUs NewsMedia Calendar JobsinPA Bookstore | | search
ID/user name and password. For
first-time login, use your member
ID (six-digit number found on all

About PSBA &Affiliates ~ News & Publications  Issues &Advocacy =~ Services & Products | Training & Events | Directories & Links

Pennsylvania School Boards Association

PSBA labels). For your password, BsEAlembars Login

use your first initial and last name e S\ 7
(all one word, not case-sensitive). e - et o
You then will be prompted to reset vy 0 Welcome Z T
your user name and password - \ o ronsmy o asamos ot

When you Iog |n_ s" o Conter .v ’ K laoraeldo\oremagmahquameratvolutmut

nd on PSBA labels) and for y
n will be asked to reset your

With the new Members Only area, you
will be able to create your own westons o e e
user name. You no longer will
need to remember your six-digit
PSBA ID number to log in. Select
something that you can remember.
We suggest your personal e-mail
address, because It is easy to
remember and is unique to you.

Member ID/Username:

Password.
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Members Only — Navigation

Once logged in, new gold navigation
buttons will appear on the g ‘
right-hand side under “Act r': e e
Now.” Which buttons appear
will depend on which services £ =0 embers Only
the visitor or member school
entity subscribes to, such as o 75 Welcome
Laws on Line, Policy on the SR W\
Web and Policy News e )

Network. These gold buttons e s

will remain in this navigation

area for the duration of your
visit. Only after closing the
browser and returning to
psba.org will a visitor need to
re-log in to gain access the
features in Members Only.

Home ContactUs NewsMedia Calendar JobsinPA Bookstore | | searcn
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Members Only — Navigation

While on the Members Only landing
page, Vvisitors can access
e VY
publications such as the
Bulletin or School Leader & tembers Only
News read policy samples, Ao
participate in online surveys < Welcome

Home ContactUs NewsMedia Calendar JobsinPA Bookstore | | search [))

® Board of Directors » Contact Your Legislator

an d S ee res I tS Of ast M ECRScatOn & (ke ) \ Lorem ipsum dolor sit amet, consectetuer adipic i v
u p L] rﬂéﬁ@&!ﬁ?‘p{ y elit sed diam. nonummy nibh euismod tincidunt ut T

surveys, visit the Legislative s = ' i e e ol
)

® Member Surveys &
Action Center or update their he ey SchooBoads Associon’ gt i socionf i shul s i rper

highest ideals of local lay leadership for the pubiic schools of the commonwealth.

membership information.

News Headlines View Al Categories

WEW. print Page
© General News - 1 Headine

"= EmaiPage

Community Message Boards Board of Directors

Where PSBA members can ask questions and share Information, publications, meeting minutes and
issues, knowledge and expertise. Open-access upcoming meeting dates specifically for PSBA'S
message boards include the PSBA Forums Groups governance leadership.

(one each for rural, urban, suburban and growing

districts), board secretaries, board members and also m

an “Ask PSBA® forum. Two boards with restricted

access exist for PSBA's Board of Directors and

members of the Solictors Association.

Publications & Archives Manage Your Membership

Oniine versions of publications avaiable only to our You can manage your own PSBA record: Update
membership, find the weekly School Leader News, your name, address, phone and fax numbers, e-mail
bimonthly PSBA Bulletin, weekly Legislative Update, address, and also change your Members Only.

© 2008 Pennsylvania School Boards Association <Return to tutorial contents




Community Message Boards

An exciting new feature of the
Members Only area of the
Web site is the Community
Message Boards. Here,
members can post questions
or comments and reach out to
other board members or
administrators online. This
feature turns PSBA’s Web
site into a two-way
communication tool.

Home ContactUs NewsMedia Calendar JobsinPA Bookstore | | search [))

About PSBA & Affiliates  News & Publications  Issues &Advocacy  Services & Products Directories & Links

Pennsylvania School Boards Association

Training & Events

PSBA Members Only

Members Only

Act Now

Welcome  Attend a Program
» Contact Your Legislator
Lorem ipsum dolor sit amet, consectetuer adipic

elit sed diam. nonummy nibh euismod tincidunt ut

laoreet dolore magna aliquam erat volutpat

» Manage Your Membership
m Manage Your

Membership » Get involved with PSBA

u Legislative Action Center » Run for School Board

= Member Surveys &
Results

The Pennsylvania School Boards Association is a nonprofit statewide association of pubiic school boards, pledged to the
highest ideals of local lay leadership for the public schools of the commonwealth,

News Headlines View &ll Categories

© General News - 1 Headine

Community Message Boards Board of Directors

Where PSBA members can ask questions and share
issues, knowledge and expertise. Open-access
message boards include the PSBA Forums Groups
(one each for rural, urban, suburban and growing
districts), board secretaries, board members and aiso
an “Ask PSBA® forum. Two boards with restricted
access exist for PSBA's Board of Directors and
members of the Solictors Association.

Publications & Archives

Oniine versions of publications avaiable only to our
membership, find the weekly School Leader News,

bimonthly PSBA Bulletin, weekly Legislative Update,

Information, publications, meeting minutes and
upcoming meeting dates specifically for PSBA'S
governance leadership.

Manage Your Membership

You can manage your own PSBA record: Update
your name, address, phone and fax numbers, e-mail
address, and also change your Members Only.

© 2008 Pennsylvania School Boards Association
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Community Message Boards

To participate in the Message Boards,
members need to complete a
registration and agree to the
terms of use.

To work in the Message Boards:
simply click on the forum
you wish to enter, select a
discussion thread to view Ui Eorum
conversations and post
replies, or  select the “New [ e s
Topic” button to start a new F
discussion thread.

rm © 2008 Pennsylvania School Boards Association <Return to tutorial contents
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Explore PSBA.org

'hank vou for takin
y g About PSBA & Affiliates News & Publications Issues & Advocacy Services & Products | Training & Events Directories & Links
this tutorial
Information H
b/ Just For You Lead‘ershlp‘ 3
P B S [] e ‘ V V\/ e N Service. Advocacy. T

¥ School Board A welcome message from PSBA President

Members Pamela J. Markle and Executive Director
¥ Superintendents & Thomas J. Gentzel: » Contact Your Legislator

=
. Public education is a birthright for every
Adi trati M 1
ministration erican, yet it does not happen » Manage Your Membership
. ¥ School Board automatically. Delivery of this vital service is » Get Involved with PSBA

Secretaries Become a Master School Board Member or made possible by the dedicated efforts of k » Run for School Board
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