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PSBA Web site Tutorial

Welcome to PSBA’s new Web site. This tutorial will 

help guide you through the new features, 

navigation and highlights of the site. 
Contents:

Navigation

Home page

Members Only

Community Message Boards
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Navigation

PSBA’s Web site has four distinct 

navigation areas.

1. Quick-link navigation found at the 

top of each page.
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Navigation

PSBA’s Web site has four distinct 

navigation areas.

1. Quick-link navigation found at the 

top of each page.

2. Blue-bar topical navigation found 

below the Quick-link 

navigation bar.

3. Left-hand audience navigation 

found on the home page.

4. Act Now navigation box found at 

the right-hand side of each 

page.
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Navigation –Quick Links

Quick-link navigation gives you 
quick access to a number of 
important items:

Home ïReturn to PSBA’s home 
page from any page.

Contact ïPhone numbers, e-mail 
addresses, staff directories, 
contact the Webmaster.

News Media ïNews media have 
24/7 access to news releases and 
other resources.

Calendar ïIncludes a list of 
upcoming dates related to PSBA 
and school entities.
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Navigation –Quick Links

Jobs in PA ïAs a benefit of 
membership, PSBA posts 
education-related job positions. 
Find administrative and teaching 
positions, openings at PSBA and 
other state associations, and learn 
how to post your own 
employment vacancies.

Bookstore ïPSBA has a wide 
variety of resources providing in-
depth coverage on a number of 
leadership and governance 
topics.

Login ïLog into the Members Only 
area from any page.

Search ïStill can’t find what you’re 
looking for? Typing keywords 
into the search field from any 
page launches a Google search 
within the PSBA site.
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Navigation –Topical

PSBA has conveniently sorted the 
items found within its pages into 
easy-to-understand topics.

1. About PSBA & Affiliates ïFind 
PSBA’s mission, vision, strategic 
plan, roster of PSBA Board of 
Directors, the senior 
management of the association, 
PSBA regions and specialized 
departments.
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Navigation - Topical

2. News & Publications ïMembers 
and subscribers can link to 
PSBA publications such as 
the weekly School Leader 
Newsand the bimonthly 
PSBA Bulletin. Business can 
learn about advertising 
opportunities with the PSBA 
Bulletin. You can also find 
News Headlines, including 
links to outside media 
sources, PSBA news items 
and news releases. 
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Navigation –Topical

3. Issues & Advocacy ïPSBA has a 
wealth of information available on 
topics of interest to school entities. 
Many resources and data are 
collected, analyzed and made 
available online in the Research 
Resource Center. In “Advocacy 
Services,” learn of the latest 
legislative happenings, access the 
weekly Legislative Report and 
learn of legislative alerts. 
Members can find out more about 
PSBA’s Legislative Platform and 
Priorities, read testimony 
presented on behalf of members, 
learn about upcoming county 
meetings and the annual 
Legislative Advocacy Conference 
or log into the Legislative Action 
Center where members can 
contact their legislators.



© 2008 Pennsylvania School Boards Association                 <Return to tutorial contents

Navigation –Topical

4. Services & Products ïThis area 
conveniently groups the many 
member-based and fee-based 
services and products offered 
by PSBA, including legal 
services, policy services, 
insurance products and 
services and leadership 
development and recognition. 
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Navigation –Topical

5. Training & Events ïVisitors can 
find information on all the 
upcoming training 
opportunities offered through 
PSBA. Convenient online 
registration allows school 
entities to register multiple 
attendees for the same event. 
Learn more about on-site and 
customized workshops and 
obtain driving directions to 

any of the upcoming events.
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Navigation –Topical

6. Directories & Links ïLists of the 

PSBA Board of Directors, 

staff, Service Associate 

Members and school entities 

can be found in this area. This 

area also includes links to 

other organizations and 

affiliated groups such as the 

National School Boards 

Association, other educational 

organizations, Pennsylvania 

associations, legal links, and 

state and federal government 

links.
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Navigation –Audience

Key audiences visiting PSBA’s Web 
site can easily find 
information specific to them 
through the left-side 
navigation area located on the 
home page. “Information Just 
For You” has quick links and 
information for:

• New Board Members

• School Board Members

• Superintendents & 
Administration

• School Board Secretaries

• Solicitors

• Parents & Public

• Business Affiliates
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Navigation –Act Now

The “Act Now” navigation area is 
located on the right-hand side 
of every page. This area gives 
visitors quick links to attend a 
program, contact legislators 
(member login required), 
manage their membership 
information (member login 
required), find out how to get 
involved with PSBA or learn 
how to run for their local 
school board.
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Home page –Rotating Feature

At any time, up to six rotating features are 
on the PSBA home page. Visitors 
can watch as the features scroll 
through automatically every few 
seconds. Clicking on the “Learn 
More” text will take them to a 
new page with more information 
about that feature. Information 
included in this area will be major 
conferences, issues of significant 
importance, highlights of new 
products or services and 
information on the latest PSBA 
Bulletin.

Visitors also may click through the 
features at their own pace or jump 
back and forth by clicking the 
numbers located at the bottom of 
this area.
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Home page –Education News & 

PSBA News
Near the bottom of the home page, visitors 

will see two boxes. The 
“Education News” box highlights 
up to three articles from state and 
national media related to public 
education. Clicking on the orange 
“More Education News” button 
will take visitors to the “News 
Headline” page where additional 
articles can be found.

Similarly, the “PSBA News” box on the 
home page will list up to three 
items of interest specifically 
related to PSBA member news, 
such as upcoming workshops, 
important deadlines and hot 
issues. 
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Home page –Education News & 

PSBA News
All current education news and PSBA 

news can be found on the “News 
Headline” page. Clicking on the 
orange “View” button by any 
article headline takes you to the 
complete story. Visitors can 
expand or hide the various news 
categories to reveal all the stories 
under each category.
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Members Only

Board members, superintendents, 
administrators and board 
secretaries from member school 
entities, and Service Associate 
Members, are able to log into the 
Members Only area by clicking on 
the orange “Login” button at the 
top of any page. Once logged in, 
visitors will be able to move 
between items on the public 
portion of the Web site and the 
Members Only area without the 
need to re-enter their password.
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Members Only

Logging in
You will be asked to enter your member 

ID/user name and password. For 
first-time login, use your member 
ID (six-digit number found on all 
PSBA labels). For your password, 
use your first initial and last name 
(all one word, not case-sensitive). 
You then will be prompted to reset 
your user name and password 
when you log in.

With the new Members Only area, you 
will be able to create your own 
user name. You no longer will 
need to remember your six-digit 
PSBA ID number to log in. Select 
something that you can remember. 
We suggest your personal e-mail 
address, because it is easy to 
remember and is unique to you.
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Members Only –Navigation

Once logged in, new gold navigation 
buttons will appear on the 
right-hand side under “Act 
Now.” Which buttons appear 
will depend on which services 
the visitor or member school 
entity subscribes to, such as 
Laws on Line, Policy on the 
Web and Policy News 
Network. These gold buttons 
will remain in this navigation 
area for the duration of your 
visit. Only after closing the 
browser and returning to 
psba.org will a visitor need to 
re-log in to gain access the 
features in Members Only.
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Members Only –Navigation

While on the Members Only landing 
page, visitors can access 
online versions of PSBA 
publications such as the 
Bulletin or School Leader 
News, read policy samples, 
participate in online surveys 
and see results of past 
surveys, visit the Legislative 
Action Center or update their 
membership information.
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Community Message Boards

An exciting new feature of the 
Members Only area of the 
Web site is the Community 
Message Boards. Here, 
members can post questions 
or comments and reach out to 
other board members or 
administrators online. This 
feature turns PSBA’s Web 
site into a two-way 
communication tool. 
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Community Message Boards

To participate in the Message Boards, 
members need to complete a 
registration and agree to the 
terms of use.  

To work in the Message Boards: 
1) simply click on the forum 
you wish to enter, 2) select a 
discussion thread to view 
conversations and post 
replies, or 3) select the “New 
Topic” button to start a new 
discussion thread.

¬

­

®
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Explore PSBA.org

Thank you for taking 

this tutorial on 

PSBA’s new Web 

site. We hope you 

enjoy its many new 

features.
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